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CLASS SPECIFICATION 
 

 
CLASS TITLE: CHILD CARE WORKER 

 
NATURE AND SCOPE OF WORK 
 
The Child Care Worker, reporting to the Recreation Supervisor, ensures that a safe, fun, creative and 
innovative program is offered to the participants. 
 
TYPICAL DUTIES AND RESPONSIBILITIES 
 

• Responsible for the overall operations of the Childminding program. 
• Daily set-up and take-down of equipment. 
• Keep and protect children’s medical and contact information on-site. 
• Ensure that children are signed in and out by the appropriate caregiver. 
• Supervise and implement engaging and age-appropriate activities. 
• Ensure a safe and appropriate program for all children. 
• Liaison with parents/guardians. 
• Cleans program toys and equipment after use.  
• Provide reports as required. 
• Advise on purchasing of equipment and supplies. 
• Performs other duties relating to their position as may be required from time to time. 
• Performs first aid.  

 
REQUIRED KNOWLEDGE AND SKILLS 
 

• Completion of Grade 12. 
• ECE certification or ECE assistant certification preferred. 
• Minimum of two years of experience working with children in a recreational or childcare based 

setting. 
• Emergency First Aid CPR-C & AED (Basic) 
• Ability to carry out instructions in written and/or verbal form.  
• Clean criminal record check.   

 
 


